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1. OO01IHe I0I0KEHNA

1.1. Kogekc astuku u ciayxxebHoro mosenenus paborHukoB MAOY COII Nel8
(manmee mo Tekcry - Kopekc), pa3paboTaH B COOTBETCTBMU C TpyHOBBIM KOICKCOM
Poccuiickoit ®enepain, @emepalbHEIM 3akoHOM oT 25.12.2008 Ne273-03 «O
IPOTUBOAEHCTBAN  KOPPYNLUMW», WHBIMA HOPMATHBHBIMH  IPABOBEIMH  aKTaMH
Poccuiickoit Denepanyn, a Takke Ha OOIICIIPU3HAHHBIX HPABCTBEHHBIX IIPHUHIIMIIAX H
HOpMax poccuiickoro obecTsa ¥ rocy1apcTaa.

1.2. Komeke mpencrapiaser coOoff  COBOKYINHOCTb — OOIIMX — IIPUHIIMIIOB
Ipo(hEeCCHOHANBHON JTHKH ¥ OCHOBHBIX IIPABUJI CIIyXKEOHOTO IIOBEACHHS, KOTOPHIMU
JIOIDKHEI pyKoBoACTBOBaThes paboTHukn MAOQOY COII Ne 18 (mamee mo TekcTy -
VYupexaeHne), He3aBUCUMO OT 3aHMMAaeMON UMH JIOJDKHOCTH.

1.3. OsHakomjieHHe TpaXIaH, TOCTYHAOUMX Ha paboTy B YUpexIeHHE, C
nojoxeHuamMu Komekca, IPOM3BOAWTCS B COOTBETCTBHM co crTarbedt 68 Tpynosoro
Konekca Poccutickoit @enepanuu.

1.4. Lensro Komekca sABIsieTCS YCTAaHOBJICHUE OJTUYECKUX HOPM H IIPaBHII
CIIy’Ke0OHOTO TIOBEICHHS PaOOTHUKOB YUpEeKIEeHUs I HOOPOCOBECTHOrO BEHIITOJHEHHUA
UMM CBOEM MpPOQeCCHOHANBHON AEATEIBHOCTH, OOECIEUeHUE C€IMHON HPaBCTBEHHO-
HOPMATUBHOM  OCHOBEI TOBEICHMS pabOTHUKOB YupexkaeHus, (HOpMHpPOBaHHUE
HETEPITUMOTr0 OTHOLIEHUS K KOPPYIILIHH. '

1.5. Komekc CIyKUT OCHOBOH M (GOpMUpOBaHWA B3aMMOOTHOIICHUN B
VupeXIeHWH, OCHOBaHHBEIX Ha HOPMax MOpaly, YBa)XKUTECIHEHOIO OTHOIICHHS K
paboTHUKAM U YUpPEXACHHUIO.

1.6. Komekc mpusBaH ITOBBICUTE 3(Q(EKTUBHOCTE BBIIONHEHUS pabOTHHKAMHU
VYupexaeHus CBOUX JODKHOCTHBIX 00S3aHHOCTEH.

1.7. 3Hanne u coOmogeHne paboTHUKaMH YdUpexaeHus nonoxeHudt Konexca
SBJISETCS OJHUM M3 KPUTEPHEB OLIEHKY Ka4eCTBa UX NPO(ECCUOHATIBHON NEATENBHOCTH U
TPYAOBOW TUCIUATUIUHEL.

1.8. Kaxuprit paGoTHUK YUpexIeHNSA ODKEH clefoBaTh nonoxenuam Komekea, a
KOKIOBIA rpakpaHud Poccuiickodt @Depmepaliy BIpaBe OXHZaTh OT pabOTHHUKA
VupexIeHus MOBEJCHUS B OTHOIIEHHMAX C HHUM B COOTBETCTBHH C IIOJIOKCHUIMU
Konexca.

2. OCHOBHEIE TOHATHAS

B Kozekce UConp3yroTes CIeAYOIUe TOHITH:

- pafoTHWKK YupexaeHus - (U3UUecKue JIHIE, COCTOAINME C OpraHu3alueil B
TPYIOBBIX OTHOIIEHUSAX HA OCHOBAHHUHU TPYIOBOIO JOr0OBOPA,;

- cnyxebHas naopManus - robast wHbOopManus, He SBISIomAancs 00IIeI0CTYITHOMI
U He TO[UIekKallas pasIAlleHuio, HaxO[IIIascs B paclOpsSKCHHM pPabOTHHKOB
VupexaeHus B CUITy UX CIy)KeOHBIX 00S3aHHOCTEH, pacmpoCTpaHEeHHe KOTOPOU MOXKET



HAaHeCTH yIep0 3aKOHHBIM MHTepecaM YUPeKACHHS, a TaKKe WHBIM JIHIaM,
o6paTuBIIUMCS B YUpEXKICHHUE.

Wubie monaTHs, McHob3yeMsle B Koaekce, IPUMEHSIOTCS B TOM JKe 3HAYCHMUM, 9TO
u B DesiepanbHOM 3aKoHe 0T 25.12.2008 Ne 273-03 «O npoTHBOAEHCTBIN KOPPYIILIHI».

3. OcHOBHEIE IPUHIUIIE! U IIPABUJIA CIIY)KEOHOTO IOBEACHHU
PabOTHUKOB YUpeKICHUSA

3.1. PaGoTHUKM YupexaeHus 0013aHbL:

- WCIONHAT TPYHOBEIE OOS3aHHOCTH NOOpPOCOBECTHO ¥ HAa  BEICOKOM
Npo(eCCHOHAIBHOM YPOBHE B IENIAX obeciedeHus 3G heKTUBHOM paboTh YUpemaeHus,

- HCXOIUTh H3 TOTO, YTO MpPU3HAHHE, COOJIONCHUE W 3aluTa MpaB U CcBOOOX
9€JI0BEKA M TPpaKJaHUHA ONPEIENIAIOT OCHOBHOH CMBICH W COAEP)KAHUE [EATEIbHOCTH
YupexneHus;

- OCYINECTBIIATE CBOIO JEATE/IBHOCTE B IIPE/eIax MOMTHOMOYNM YUpeKIeHNS;

- co0moaarte GecIpUCTPaCTHOCTh, WCKIIOYAIONIYI0 BO3MOMKHOCTh BIMSHHS Ha
TPYIOBYIO NEATCIBHOCTh DEINCHMNA IIOJUTHYECKUX TIapTHH, MHBIX OOIIECTBEHHBIX
00beqUHEHMIA;

- HCKIIOYaTh JICHCTBHS, CBA3aHHEIE C BIMSHMEM KakKuX-IMO0 JIMYHEIX,
VMYIIECTBEHHBIX  (QMHAHCOBBIX) M MHBIX  HMHTEPECOB,  HPEHATCTBYIOIIMX
10OPOCOBECTHOMY MCIIOJIHEHHIO UMY TPYIOBBIX 00S3aHHOCTEM;

- TIpMHUMATh TPEIyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit ®enepannm,
JIOKaJbHBIMU TIPABOBBIMH aKTaMH MEPbI TI0 HEJIOITYIICHHIO BO3HHUKHOBEHHA KOH(INKTA
MHTEPECOB U YPETYIUPOBAHHIO BOSHUKIIMX CIIy4aeB KOHMIIMKTA HHTEPECOB;

- [IOCTOSHHO CTPEMHUTECS K 00ECIICUeHHIO 3¢ (EeKTHBHOTO UCIIONB30BAHUS PECYPCOB,
HaXOISIIUXCA B PACIIOPSIKCHHUU;

- IPOSABIIATE TEPIMMOCTD M YBa)XKCHUE K 0OBIYasAM U TPaIUIMsIM HapomoB Poccun u
IpaXJaH WHOCTPAHHBIX TOCYIapCTB, YYUTHIBATH KYJIBTYPHEIE M HHBIE OCOOCHHOCTH
Pa3IMYHBIX  3THHUYECKHX, COLMAIBHEIX  TIPyHI, KoHGeccH#l, cmocobCcTBOBATE
MEXHALMOHAJIBHOMY U MEXKOH(ECCHOHAIEHOMY COITIACHIO;

- 3alMINATh U MOAAEPKUBATE YETOBEYECKOE JOCTOUHCTBO I'PaXIaH, YUUTEIBATE X
MHIVBUIYAIbHOCTb, MHTEPECHl M COLMAlbHbIE NOTPEOHOCTH Ha OCHOBE IOCTPOEHHS
TOJIEPAHTHBIX OTHOINEHUH ¢ HUMU,

- BO3IEPXKUBATHCA OT IIOBEACHUA, KOTOPOE MOIVIO OBl BBI3BaTh COMHEHHE B
00BEKTUBHOM HCIIOTHEHHUH TPYAOBEIX 00S3aHHOCTEH paboTHHKA VYupexneHus, a Takxe
HE JIONyCKaTh KOH(IMKTHBIX CHTyall#f, CIOCOGHBIX JUCKPEJUTHPOBATH KX
ACATEIBHOCTh M CIIOCOOHBIX HAHECTH YINEpO peryTanuy YUpeKIEHHA, a TakkKe OT
TIOBSJICHUS (BBICKa3BIBAHMM, )KECTOB, NEHCTBUIA), KOTOpOEe MOXKET ObITH BOCIIPHUHATO
OKPY>KarOIMMHU KaK COTIaCHe IIPUHATE B3STKY WM KakK MPock0a o Jade B3STKY;

- HE WUCIOJB30BaTh JOJDKHOCTHOE IIOJNIOXKEHHE [UIS OKas3aHWS BIMSHUS Ha
ACSTCIBHOCTE TOCYJApPCTBEHHBIX OPraHOB W OPraHOB MECTHOTO CaMOYIIPaBJIeHUS,
OpraHu3alui, TODKHOCTHBIX JIULI, TOCYJapCTBEHHEIX U MYHUIUIIAIBHBIX CITyKAIIMX [IPH
PEIICHUH BOIIPOCOB TMYHOT'O XapaKTepa;

- COOMOJaTh  yCTAaHOBIEHHBIE IpaBWia IYOAMYHBIX — BBICTYIUICHHN W
MIPEOOCTABIEHHS CITyKEOHOU HHPOpMAIIUK;

- YB&XHUTEJIPHO OTHOCHUTHCSA K JEATENHLHOCTH IIPEACTaBUTENEH CPENCTB MAacCOBOH
MHbOpPMalLMK M0 MHGOPMHUPOBAHHIO OOLIECTBA O paboTe YUpPEeKICHHSA, a TaKKe



OKa3bIBaTh COJCWCTBHE B IOMYYECHUM [TOCTOBEPHON HHQOpPMaly B YCTaHOBJICHHOM
MIOPSAJIKE;

- BO3JIEPKUBATbCS OT IIyOJWYHBIX BBICKAa3BIBAHUM, CYXIEHHM M OIICHOK B
OTHOIICHUM JEATEIbHOCTH YUpPEXKIEHUs, PYKOBOIUTENS YUPEKICHHS, €CIU 3TO HE
BXOJUT B TPYAOBbIe 0043aHHOCTH paOOTHUKA Y UPEXKICHUS;

- HECTH IIEPCOHAIBHYIO OTBETCTBEHHOCTH 38 PE3YJIbTaThl CBOEH NEATECIbHOCTH,

- CIOCOOCTBOBATH CBOUM CIIy’KEOHBIM IIOBEACHHEM YCTAaHOBJICHHIO B KOJUICKTHBE
JETOBBIX B3aMMOOTHOIIEHUH U KOHCTPYKTUBHOI'O COTPYJHUYECTBA JIPYT C IPYTOM;

- CO3/1aBaTh yCJIOBUSA Ul pa3BUTHS KOHKYPEHIIMHU, o0ecnieunBas 00bEKTUBHOCTE U
IPO3PauHOCTh IPH Pa3MEIICHUH 3aKyIOK Ha MOCTaBKy TOBAPOB, BBITIOJHEHHE paldoT,
OKa3aHUe YCIyT Ul MyHUIMIATBHBIX HYXKI.

3.2. B ciryxe6HOM IOBeIeHUN pabOTHIKA YUpekKICHUSI HEIOMyCTHMEI!

- mro60ro BHIa BBICKA3BIBAHWS W IEHCTBUS MUCKPHUMHHAIMOHHOTO XapaKTepa II0
IIpU3HaKaM I1071a, BO3PAcTa, Packl, HAIlMOHAIBHOCTH, A3bIKa, TPAXKIaHCTBA, COIIMAILHOTO,
UMYIIECTBCHHOTO MIIA CEMEMHOTO IIOJIOKEHUS, IOJIUTHUYECKUX WM PEIUTHO3HBIX
MPEAIIOYTEHUI;

- Tpy0OCTB, MpOSBIEHUSA IPEHEOPEKUTETHHOTO TOHA, 3aHOCUUBOCTD, MPEIAB3STHIE
3aMeuaHus, INPEIbABICHHE HENPaBOMEPHBIX, HE3aCIyXXECHHBIX OOBHHEHWIA, YIPO3EI,
OCKOpPOUTEIBHEIE BEIPAKEHHUS MU PEIUIUKH, TEHCTBUS, IPEIATCTBYIOIINE HOPMAIEHOMY
OOGILEHUIO WX IPOBOIHPYIOIIHE TPOTUBOIPABHOE I‘IOBeJI[eHI/Ie

3.3. PykoBoautens YupexxaeHUs 00s3aH:

- IPUHAMATh MEPBl 10 MPENOTBPALCHUI0 M YPETYIUPOBAaHUIO KOH(IUKTA
UHTEPECOB;

- IPUHUMATh MEPHI 110 IPEIYTIPEHKICHUIO KOPPYIIIUH;

- CBOMIM JIMYHBIM IIOBEJICHUEM II0JaBaTh IIPUMEP YECTHOCTH, OECTIPUCTPACTHOCTH U
CIPaBEUINBOCTH.

Buemnnii  Bux paboTHMKa VYUpexAeHHS NPH HCIOMHEHUH WM TPYIOBBIX
00A3aHHOCTEH [MOJKEH CIOCOOCTBOBATH YBAXKHTEIBHOMY OTHOINEHHWIO TPaXAAH K
YUpexIEHNI0, a TAaKKe COOTBETCTBOBATH OOMISIIPHHATOMY HETOBOMY CTHIIIO, KOTOpBHIi
OTJIMYAIOT OPUIHUAIBHOCTD, CAEPKAHHOCTD, TPaAUIIMOHHOCTh, aKKYPATHOCTE.

4. TpeboBaHuUsI K aHTUKOPPYIIIIMOHHOMY ITOBEJIEHUIO pa0OTHUKOB YUpexk ICHHU

4.1. PaGoTHUK YupexaeHUs IpPH HUCIOJHEHHM UM TPYIOBEIX OOA3aHHOCTEH He
BIIpaBC JIOIYCKAaTh JIMYHYIO 3aUHTEPECOBAHHOCTh, KOTOpas INPUBOIUT HIA MOXKET
IIPUBECTU K KOH(IUKTY UHTEPECOB.

4.2. Ilpu mocTyIUIeHHH Ha JOJDKHOCTh pabOTHUK YUpeXICHUS 00S3aH 3aIBHUThH O
HaJTHYUY WM BO3MOXXHOCTM HaJIM4MS y HETO JIMYHON 3aMHTEPEeCOBAHHOCTH, KOTOpas
BJIMSCT WM MOJXKET IIOBJIMATH Ha HaJUIeKAIlee UCIIOJHEHNE UM TPYIOBEIX 00SI3aHHOCTEH.

4.3. B ycraHOBIEHHBIX 3aKOHOJATEILCTBOM Poccuiickoit deneparmu ciaydasx
paGoTHuK VYupexxaeHus 00f3aH IPENCTaBIATH CBEACHHS O [OXOIax, pacxomax, 00
MMYILECTBE U 00s3aTeNbCTBaX UMYIIECTBEHHOTO XapaKTepa.

5. O6patenue co cayxe6HOM mHPOpMaIeit
5.1. PabGornuk VYwupexxneHus BmpaBe o0pabaTeiBaTh M IEpPENaBaTh CIYKEOHYIO

MH(OPMALUIO IPH COONIONCHUH NEHCTBYIOMMX B YUpPEXKICHHM HOPM ¥ TpeGOBaHUIA,
IIPUHATEIX B COOTBETCTBHH € 3aKOHOAATENbCTBOM Poccutickoit @enepanmm.



5.2. PaboTtHuk VYupexnmeHus o6s3aH [IPUHIMATh COOTBETCTBYIOLIME MEPHI II0
00€CIIEUEHHIO KORDUISHIIMATLHOCTH UH(pOpPMaNNH, CTABIIEH H3BECTHOIN €My B CBSI3HU C
VICTIOTHEHUEM MM JOJDKHOCTHBIX O0S3aHHOCTEH, 38 HECAHKIMOHMPOBAHHOE pasriaineHue
KOTOPOM OH HECET OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOJIATE/ILCTBOM Poccuifckoii
Qeneparyy.

6. OTBETCTBEHHOCTE 3a HApyIIICHHE TIOTOKCHYH Kognekca

6.1. Hapymenue paGoraukom Yupexaenus mnonoxenust Komekca MOmIexuT
PaCCMOTPEHNUIO B YUPEKIEHAN TIPH MOATBEPIKACHAM dakra HapyeHU - MOpaIEHOMY
OCYXICHUIO, a B CllydasX, NMPEIyCMOTPEHHBIX (eaepanbHEIMM 3aKOHAMH, HapylleHHe
nosoxeHnit Konekca Bieyer nmpuMmenenue PabOTHHKY YUpexkIeHNUS OTBETCTBEHHOCTHL,
YCTaHOBJICHHOM NEHCTBYIOIIAM 3aKOHOIATEIHCTRBOM.

6.2. Cobmonenre paboTHUKAME Yupexnerus monoxennit Kogekca YUUTHIBAETCS
[IPY HAJIOKCHUU TUCUUILTNHAPHEIX B3BICKAHNHA.




